Application checklist

As part of your application for a property licence you will need to provide up to date copies of
certain documents and certificates, please see the table below for a summary of these items.

Document/certificate

Details

Gas safety certificate

Dated within the last 12 months and gas
appliances marked as safe to use. Where there
is no gas supply to the property the certificate
is not required

Electrical installation condition report

Dated within the last 5 years and marked as
satisfactory

Floor plans

These may be professionally produced or hand
drawn as long as they are clear, show all the
rooms and stairs within the property and have
room dimensions shown in metres/square
metres

Written terms on which the tenants occupy the
premises

Copy of the latest version of this agreement.
This is usually an Assured Shorthold Tenancy
but other agreements exist such as Assured
tenancies and Licence agreements.

Energy Performance Certificate

Dated within the last 10 years

PAT certificate

Only for portable appliances that have been
provided by the landlord/agent such as
fridge/freezers. Any appliances provided by the
tenant do not required this certificate

Fire safety certificate

Dated within the last 12 months. This is only
required where:
1. The property is an HMO (Additional,
Mandatory or S257 licence application)
2. There is a mains wired fire alarm
system in place

Fire risk assessment

This can either be produced by a fire safety
professional or may be carried out by the
landlord/agent. Either way it must be
comprehensive assessment of the risk that fire
poses to the occupiers, sources of ignition, the
control measures already in place and any
recommendations to reduce the risk of harm
from fire to an acceptable level. This is only
required where:
1. The property is an HMO (Additional,
Mandatory or S257 licence application)
2. There is no mains wired fire alarm
system in place
The council reserves the right to request this
where there is a wired fire alarm system in
place and no fire safety certificate has been
provided or where there are specific additional
concerns over fire safety




LANDLORD/HOMEOWNER GAS SAFETY RECORD
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Details of Work carried out

Postcods
Contact No
Number of Appliances tested:

* Fefer (0 saparale Viarming/Advics Notice
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tallation pipework visual inspection?  Pass / Fail / NA Record issued by: Signature ATTENTION

ply pipework visual inspection? Pass / Fail / NA Print Name r:isd-: :ale;yr
check due by:

ontrol Valve access satisfactory? Pass / Fail
ghiness test? Pass / Fall / NA
Is the Protective Equipotential bonding satisfactory? Pass / Fail
Do not forget to re-order your pads using reference GSA LGSR PAD2 at www.gassale
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I Ao DOMESTIC ELECTRICAL INSTALLATION CONDITION REPORT

Small installations up to 100 A single phase supply
by
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Energy Performance Certificate @) HM Government

L E
Dwelling type: Top-floar flat Reference number:
Date of assessment: 05 March 2018 Type of assessment: RdSAR existing dwelling
Date of certificate: 13 March 2018 Total floor area: 60 m*

Use this document to:
*  Compare current ratings of properties to see which properties are mare enengy efficient

Estimated energy costs of dwelling for 3 years: £1,023
Estimated energy costs of this home

Current costs Potential costs Potential future savings
Lighting £ 147 over 3 years £ 147 aver 3 years
Heating £ 594 over 3 years £ 594 over 3 years :
Mat applicable
Hot Water £ 282 over 3 yvears £ 282 over 3 years
Totals | £ 1,023 £1,023

These figures show how much the average household would spend in this property for heating, lighting and hot
water and is not based on energy used by individual househelds. This excludes energy use for running appliances

like TVs, computers and cookers, and electricity generated by microgeneration,

Energy Efficiency Rating

Current | Potential
Vary ansrgy sfficiant - lowar nanning coats The graph shows the current energy efficiency of your
home.

The higher the rating the lower your fuel bills are likely to
1) bes.
The average energy efficiency rating for a dwelling in
England and Wales is band D (rating B0},
The EPC rating shown here is based on standard
assumpticns about cccupancy and energy use and

may not reflect how energy is consumed by individual
occupants.
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/@ MASTER BEDROOM
L(.)UNGI'E 157x 115
132x11'5 4.7m x 3.5m
4.0m x 3.5m
G HALLWAY

BEDROOM TWO
128 x 10'8
L- 3.9m x 3.3m
DINING ROOM WSS
129x 11'
3.9m x 3.4m

\ LANDING

FAMILY ROOM |BATHROOM
152x 104
4.6mx3.1m
KITCHEN/
BREAKFAST ROOM
16'x 8'6
BEDROOM
4.9m x 2.6m
7 THREE
99x9'
3.0mx2.7m
FAMILY ROOM/BEDROOM GROUND FLOOR 1ST FLOOR
APPROX. FLOOR APPROX. FLOOR APPROX. FLOOR
AREA 210 SQ.FT AREA 543 SQ.FT AREA 531 SQ.FT
(19.5SQ.M.) (50.4 SQ.M.) (49.35QM.)

TOTAL APPROX. FLOOR AREA 1283 SQ.FT. (119.2 SQ.M.)



Certificate Reference:

0012812

PORTAELE APPLIANCE TESTING CERTIFICATE

DETAILS OF THE CLIENT

Clientand  cample Client 1, Address Line 1, Address Line 2. Address Line 3
address:

Post Code: PQST CODE

DETAILS OF THE INSTALLATION ADDRESS

Installation  game as Client Address
address:

Post Code:

DETAILS OF THE CONTRACTOR RESPONSIBLE FOR THE TESTING

Trading Title:
Address:

Sample Organisation

Address Line 1
Address Line 2
Address Line 4

Registration Number: 123435789

Telephone Number: 01234 3578901

Post Code: POST CODE
For the inspection and testing of the electrical equipment:

M
{EEETALS; JOE ENGIMEER

Test Equipment Lised:

Position: Manager Signature: Date:  20/07/2008

Instrument Set 1 Serial Number: 1234567

APPLIANCE DETAILS AND TEST RESULTS

Appliance 10| Test Date Description Location Senal Numben 2::?:; Retest Date | Status
APODO1 20,07/2008 IEC Lead Office /A 6 20,01/2000 Pass
APDDO2 29/07/2008 240v Extension Lead Board Room /A & 29,/01,2009 Fail
APODO3  29/07/2008 110v Extension Lead  Warehouse | N/A 6 29012009 Fail
APDDO4 29/07/2008 Monitor Ground Floor Office 12345678 12 29/07/2009 Pass
APDDOS 2807 /2008 Fax Machine 1st Floor Office 12345578 12 29/07,2000 Fail
APDDDS 26/07/2008 Photo Copier heeting Room M/A 12 29/07/2009 Pass
APDOOT 2907 /2008 Printer Board Room 87654321 12 29,07 ,/2009 e
APDDOS 2'9;'0?.{'2003 Sv:ann_er Re_:eptian M/A 12 2007/2009 Pass
APODOD 29/07/2008 Kettle Kitchen M4 48 29/07/2012 Pass
APDOD10 20/07/2008 Fridge Kitchen /A 12 2907/2009 Pass
APOO11 29/07/2008 Microwave Kitchen 12345678 12 29/07/2009 Pass
APDDI2Z  20,07/2008 Amplifier Bed Room h/A 172 29M07/2008 Pass
APDO13 20/07/2008 Answerphone Reception P 12 20/07/2009 Pass
APOOD14 20,07/2008 Cash register Reception 87654321 12 2007/2009 Pass
APOD15 29/07/2008 CD PlayerTC/VCR Bed Room 87654321 12 2907/2009 Pass
APOD1S 29/07/2008 Chest freezer Kitchen A 12 29/07/2009 Pass
APDO1T7 29/07/2008 Chest fndge Kitchen 12345678 12 29/07/2009 Pass
APDO18 2007 /2008 Coffee maker Kitchen M/A 12 29/07/2009 Pass
APDD1D 2907 /2008 Convector heater Office /A 12 29/07/2009  Pass
APODZO 290772008 Dehumidifier Office 12343678 12 29/07/2009 Pass
APDDZ21 20,07,/2008 Desk light Office M/SA 12 29/07,2000 Fail
APODZ22 29/07/2008 Dish washer Kitchen A 12 29/07/2009 Pass
This certificate was created using EasyPAT © Copyright Tysoft 2008. Page: 1 of 3




FIRE DETECTION AND FIRE

E]_ECT ALARM SYSTEM MODIFICATION

CERTIFICATE

SELECT
MEMEERSHIF F M
MUNMBER

Copyright & The Elecrical Contraciors’ Association of Scolland
This certificale = not valid if ithe number has been defaced or altered

Cerificate of modification for the fire detection and fire alarm system at:
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IYe being the competent person(s) responsible [as indicated by myfour signatures below) for the modification of the fire
depaction and Sre alarm sysiem, parkculars of which are et oul bakw, CERTIFY thal the sakd modification work Tor which
I'we hawe been responsible has 1o the best of myour knowledge and beliel been Garred oul in accordance with the
recommendalions of 46.4 of BS SE39-1:201/, axcepl for the varations, i any, slated in this cedificats.
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Postoode: ...

The axténl of liabiity of the signatory s imited 1o he system descrbed Dilow.
Exteni of system coverad by this cenificats:

Variations from the recommendations of B4 of BE B0 I T o ettt ettt i

Falireing e modifications, the syslem has baen fesiad in accordanca with the recommendations of 46.4.2 of BS 5838-1:2M7

Faliowing the modifications, ns-fitted drvwings and pther system records have bean updated ns nppropriabe,

I'Wa tha undarsignad confirm that tha modifications hava introduced no additional variations from tha
recommendations of BS 5839-1: 2017, other than those recorded abowve:

Signed:

|8 mantenance ofgansatlion, system designer, consullant or user regresanative)

This certificate is basad an tha modal containad in A G.F of BS 5839112017 Fre detechon and fira alarm systems for

busldings - Part 1: Code of prachcs for design, installaion, commissioning and marienahos of &ystems in norrdomestic premises,
T it waa devaloped by SELECT {tha trading sivie of Tha Elarincal Confraches’ Associafion of Scofiancd]



