
	Children in Entertainment

Pupil Services, 

Business Support

222 Upper Street

Islington,  London, N1 1XR

	

	Tel:     020 7527 3747

	Fax:    020 7527 6146

Email: pupilservices@islington.gov.uk


Dear Applicant
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Application to become a Chaperone for Children in Entertainment
Please find below the application form to become a London Borough of Islington Licensed Chaperone.

Please complete the Chaperone application form, and return to us with:

· 1x passport sized photograph.

· Copy of Passport or Photocard Driving Licence

· Evidence of Group 2 Child Protection or Safeguarding training (minimum)

· Clear Islington Disclosure & Barring (DBS), Enhanced check (Formally known as CRB) fee.

· DBS Fee (£50 for Paid Chaperones, £15 for Volunteers, this includes an admin fee)

We accept payment by cash or cheque. All cheques should be made payable to the London Borough of Islington. Please do not post us cash payments.

Please send your completed application and supporting documents to Pupil Services Business Support, (postal/email address above).  Alternatively, you can contact us on 020 7527 3747 to arrange an appointment to visit our offices with the paperwork.
Please also download and read the following documents:
	· London Borough of Islington - A Brief Guide for Chaperones

· Guidance for Safe Working Practice for Adults who work with children and young people (2015)
· What to do if you’re worried a child is being abused (2015)


If you require a new DBS, please contact Pupil Services to request an appointment with our Human Resources Safeguarding Manager along with details of when you are available on 020 7527 3747 or email pupilservices@islington.gov.uk. We will then advise you of the date and time of your appointment and what documentation you will be required to bring.
We recommend that upon receipt of your DBS Certificate, you sign up to the DBS Update Service within 19 days of the issue date.  Information for this can be found at https://www.gov.uk/dbs-update-service.

Once your DBS check has been returned and 2 references received, you will be invited to an interview with us to assess your suitability to act as a Chaperone.  For renewals, a further interview may not be necessary, depending on whether you have been a licensed chaperone without a break in service, since your first licence was issued.  

Please note that a Chaperone Licence is issued for one year, and you will be required to renew annually and sign a declaration.  Your DBS disclosure is valid for three years with the London Borough of Islington, unless you are signed up with the DBS Update Service, which you are strongly advised to do.
Chaperone applicants are required to attend safeguarding training whilst their application is in progress, so that you are fully trained in child protection before your licence is issued.  Full details and the local Safeguarding Board Training Brochure may be found at http://www.islingtonscb.org.uk/Pages/Training.aspx. Please contact Maria Gilby, Islington Safeguarding Children Board Coordinator on 020 7527 4234 or maria.gilby@islington.gov.uk if you require further information regarding this free training.
Thank you for your interest in becoming a London Borough of Islington Licensed Chaperone.

Yours faithfully

Pupil Services

Islington Council
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Application to act as a Chaperone/Renewal of Chaperone Licence
 “The Licensing Authority must not approve a person as a chaperone unless they are satisfied that the person is suitable and competent"     

(Regulation 15(4)(a), Children (Performances & Activities) (England) Regulations 2014)
“Any person who knowingly or recklessly makes any false statement in or in connection with an application for a licence shall be liable on summary conviction to a fine not exceeding £1000, or imprisonment for a term not exceeding three months, or both.” 

(Children and Young Persons Act, 1963, Part 11, Section 40)
	1. Surname 
	 
	2. Title (Delete as appropriate)
Mr / Mrs / Miss / Ms / Dr 

	3. First Name(s) 
	 

	4. Previous Name(s) 
	 

	5. Full Address
	

	6. If you have resided at the address above for less than five years, please list all previous addresses during that time (continue on a separate sheet if necessary)
	 

	7. Daytime Contact Number 
	 

	8. Email Address
	

	9. Date from which the licence is required
	 

	10. Are you applying for ‘Paid’ or ‘Voluntary’ chaperone work?
	

	11. Name and Full Address of current or most recent Employer
	


Application to act as Chaperone (Continued)
	12. Nature of current or most recent Employment
	 

	13. Position held
	
	Start:
	End:

	14. If leaving, reason for leaving
	

	15. Starting with the most recent, please provide your full Education history including qualifications
	 

	16. Starting with the most recent, please provide your Employment and/or Voluntary Work history since leaving school (continue on a separate sheet if necessary)
	


Application to act as Chaperone (Continued)
	17. Have you previously been approved as a chaperone? If yes, please give the name of the approving authority and dates
	 

	18. Have you ever been refused registration as a chaperone by another local authority? If so please advise details.
	

	19. Are you, or have you been, a registered child minder or foster carer?  If yes, please give the name of the approving authority and dates
	 

	20. Do you have experience of paid or voluntary work with children?
	 

	21. Are you or have you been known to Islington Social Services or any other borough?  If yes, in what capacity?
	

	22. Do you have a current full first-aid qualification? If yes, please give the date which it is valid until.
	 

	23. Do you have a full and current driving licence? If yes, do you have any penalty points?
	  Full/Provisional                         Penalty Points:  Yes/No
                                                    If Yes, please provide details:

	24. Does your car insurance allow you to carry passengers if you need to transport children whilst you will be employed as a chaperone? 
	 

	25. Are you registered disabled? 
	 Yes/No

	26. Do you have experience of Theatre, Film, TV or Modelling work for yourself or for supervising a child?
	 


Application to act as Chaperone (Continued)
	27. Do you have any convictions, cautions, reprimands or final warnings which would not be filtered in line with current guidance and that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?
The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account

If yes, please give details of  convictions or cautions which are not protected and thereby subject to filtering
	

	28. Have you been charged with an offence for which you are currently awaiting prosecution?
	Yes/No

If yes, please provide details:


From time to time producers/agencies ask for names and contact details of registered chaperones that may be willing to chaperone children in their production

	Would you be happy for your name and contact details to be passed on to producers/agencies looking for registered chaperones?
	Yes/No


	Have you studied the following guidance documents?
a. A Brief Guide for Chaperones

b. Guidance for Safe Working Practice for Adults who work with children and young people
c. What To Do If You’re Worried a Child is Being Abused
	a.
b.

c.


Application to act as Chaperone (Continued)
Referee Request Form
	Please give the name, address and contact details of two people who would be prepared to give you a reference as to your suitability to be a chaperone.

At least one of these should know you in a professional capacity (e.g. last or current employer).  Relatives will not be accepted as referees.  Please state in which capacity each person is known to you.


	Referee #1 
Name: 










Address: 














E-Mail Address: 







Contact Number: 





How do they know you? 









	Referee #2 

Name: 










Address: 














E-Mail Address: 








Contact Number: 





How do they know you? 









IT IS A CRIMINAL OFFENCE TO APPLY FOR A POST WORKING WITH CHILDREN IF YOU ARE BANNED UNDER THE PROTECTION OF CHILDREN ACT 1999.

I hereby declare that the above information is true, to the best of my knowledge.  I understand that I would be liable to prosecution if I wilfully stated in it anything, which I knew to be false, or did not believe to be true.
I also declare that I have read and understood the documents “What to do if You’re Worried a Child has been abused” and Part 1 of “Keeping Children Safe in Education”.

Print Name: 









Signature: 









Date: 






When you have completed this application form, please send with all supporting documents to Pupil Services Business Support, (postal/email address below).  Alternatively, please contact us to arrange an appointment to deliver the forms in person, with all relevant supporting documents and payment. 

Pupil Services, Business Support,

Municipal Offices, 222 Upper Street, Islington, London, N1 1XR
Telephone: 020 7527 3747 
E-mail: pupilservices@islington.gov.uk
This document was produced by the London Borough of Islington Pupil Services Business Support team.  For further copies or information please contact us.

Application to act as Chaperone – Continuation Sheet
	Please use this area to provide further details for any of the previous questions.  Please ensure that you mark each answer with the relevant question number.  You may continue over the page and onto another sheet if there is insufficient room here. 

	


Application to act as Chaperone – Continuation Sheet
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