



	Islington Council

Pre-Application Advice Request Form
	Form Ref. No.

(office use only)

	About the Property/ Proposed Development Site 

	1.  Address of the Site:


	

	2.  Postcode of Site: 
	

	3.  Current Use of Property: 
	

	4.  Is the property in a Conservation Area?
	YES/ NO/ DON’T KNOW 
(delete as necessary)

	5.  Is the property a listed building?
	YES/ NO/ DON’T KNOW 

(delete as necessary)

	Description of Proposal

	6.  Please provide an accurate and detailed description of your proposal e.g. extension, change of use, display a sign.
	

	Total sq.m of floor space
	

	7.  Please provide as much relevant information as possible and specify plans/details that you are submitting with your request.  This information may include as appropriate:
· Map showing the location of the site
· Plans showing the existing and proposed development - where possible drawn to metric scale with an illustrative layout, floor plans and elevations.
· Photographs showing the site, buildings within and adjacent to the site, trees within and adjacent to the site, access from the road, and parking within the site and on the adjacent street
· Other supporting material such as:

· existing and proposed uses within the building
· responses to informal consultations with neighbours or residents/amenity groups.
Further advice is set out in the Councils Pre-Application Advice, Design Review Panel Planning Performance Agreements and other services Guidance Note.

	8.  Have you contacted the Council previously about this (or a similar) proposal?
	 YES/ NO/ DON’T KNOW (delete as necessary)

	9.  If yes, please provide details if known e.g. dates, reference numbers and the names of the officers involved.

	

	10.  Your Details:

	Name:
	

	Company (if applicable)
	

	Address:


	

	Post Code:
	

	Phone Number:
	

	Email address:
	

	What is your interest in the building? e.g. owner, prospective purchaser, tenant, agent.
	

	11. Fee for Advice (see guidance note for current charges) 



	Fee to be paid for advice
	£

	12. Invoice details


	Name
	

	Company
	

	Address


	

	Telephone number 
	Direct dial:

Mob:

	Email address
	

	Date Form completed/amended
	

	Please note that we will not deal with your request for advice until we receive payment. An invoice will be sent to you with payment details. 

Payments for the pre-application service can be made on via our website https://www.islington.gov.uk/online-payments , you must have the pre-application reference number given on the invoice to make a payment. 

Please note: We no longer accept payment by cheque.

	13.  Freedom of Information Act 2000 and Environmental Information Regulations 
Please note that the confidentiality of information held by the council cannot be guaranteed as we may receive requests under the to disclose information about pre-application advice requests and the advice that we have provided.  If you consider your enquiry to be confidential, please set out the reasons why, and for what period, any information about the enquiry needs to remain confidential.  If you confirm that the discussions and submitted information should be treated as confidential  and we receive an application for disclosure, we will take your request into account when deciding whether to release the information. 

Note; at the point that a related application is submitted, the advice that we have previously provided during pre-application discussions will normally become publicly available as at that point, there is normally no reason under any legislation to insist the advice is confidential.
Declaration 

I/we consider that the information identified below is of a confidential nature or is commercially sensitive. I/we understand that all other information submitted may be revealed to other parties if the council is required to do so under the Freedom of Information Act and/or the Environmental Information Regulations.



	Information/Document
	

	Reason for information remaining confidential 
	

	Signature
	

	Note: The final decision on planning applications is made by Council Members or senior officers. It can only be taken once we have received an application and carried out consultations with adjoining occupiers, those bodies which we have a statutory requirement to consult and other interested parties. You should therefore be aware that the council’s officers are unable to give any guarantees about the decision that will be made on an application.
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